
 

After School Club Procedures from 8th March 2021 

Dear Parents and Carers,  
 
I hope you and your family are safe and well! 
 
Thank you for your patience whilst we have been working on a plan to reopen our After-School Club. We have been 
carefully working through the Government guidance below and following the advice of the Local Authority to 
support us to undertake our own Risk Assessment and Operational Plan. Please view these documents on our 
website.    

• https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-
other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak   

• https://www.gov.uk/government/publications/coronavirus-covid-19-early-years-and-childcare-closures  
 
We will endeavour to keep up with the changes to guidance and that may influence a further change in our plan for 
operating as safely as we possibly can.  We appreciate your support and understanding with this at this very 
challenging time for everyone.   
 
Changes to our operation – a Covid-19 response 
During this time, it is our aim to ensure that our setting appears to be as normal as possible. We want children and 
staff to be safe with us and be able to explore the setting and activities as fully as possible. To allow this to take place 
we must change some of our usual routines. 
 
The measures set out below are the conditions which will be in place until further notice: 

• Oasis will be open until 5.30pm Monday to Friday. We ask that parents collect their child promptly to enable 
staff to complete a deep clean daily. This will be reviewed inline with Government changes.  

• At present, we will not be offering Breakfast club for the school aged children as the turnaround between 
8.40am – 9am is too tight to allow for a thorough clean and minimise the risk of cross-infection. This will be 
reviewed inline with Government changes. 

• Oasis staff will continue to collect your child from a specific pick up point in school. All children will be 
supported to wash their hands-on arrival. We are using a non-contact infrared thermometer to take each 
child’s temperature. It takes a split second and is non-intrusive. If a child has a temperature on arrival at the 
pickup point, they will remain in the care of their teacher who will follow the schools COVID-19 procedures 
i.e. contact the parent etc.  

• On arrival to Oasis the children will be offered a snack and drink.  

• At their first session your child will be assigned to a group. Your child will stay in their consistent group for 
future sessions.  

• Parents are required to follow social distancing measures when collecting at the setting. 

• Parents will not be permitted into the setting and must pick up their child from a staff member at the main 
Reception entrance outside. 

• Unfortunately, staff will not be available to chat during drop off and collection times as we cannot have 
adults lingering. We will also have to close the Office to parents and request that you either telephone or 
send an email if you have a query or need further support. At present, structured collection and drop off 
times will not be necessary as these are naturally staggered around parents individual working patterns. This 
will be constantly monitored and reviewed.  

• For the foreseeable future, as much of our sessions as possible will be held outside only, whatever the 
weather. Therefore, your child MUST arrive suitably prepared for the weather.   

• Older children will be supported to maintain distance and not touch staff and other children wherever 
possible. Younger children will be supported to remain in their consistent groups at all times.  

• Changing/Personal care routines will be carried out in the normal changing room areas. 

• Following Government guidelines group sizes will be smaller. We will not be visiting and playing across the 
age groups. After School Club will be separated into individual groups.  
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Groups 
In line with the Government guidance, we have risk-assessed our provision. The advice we have been given is to 
work in smaller groups. A maximum of 15 children per group.  
 
To help us please do the following: 

1. You MUST book your child into Oasis via phone or email. We cannot collect any child from school without 
agreed permission from the parent. If your child is not booked in, they will remain in the care of the school 
until you can be contacted.  

2. You will NOT need to sign your child out as this process will be completed by a member of the Management 
team.    

3. At all times during pick up please remain physically 2m from other parents and staff. You may have to wait in 
your car, or by your car if another parent is already at the door. However, we do have a large space outside 
the front Reception area which will enable everyone to social distance.   

4. Please ensure your children do not mix with other children outside of the setting. Please continue to follow 
social distancing rules and adhere to the government Guidance at all times.  

 
You will be required to follow the usual process to contact us first thing in the morning if your child is unwell or not 
going to attend for any reason. 
 
At this time children should not be sent into the setting unwell or needing Calpol, usual coughs and colds should be 
treated with caution and children will be required to stay at home. Any illness, including feeling under the weather, 
having had Calpol in previous 48hrs, funny tummy, rashes… YOUR CHILD MUST STAY AT HOME. 
 
Children will only be admitted into the After School Club if their teacher is able to state that to the best of their 
knowledge they are fit and well with no existing illness or possible symptoms of Covid-19, these symptoms are 
updated regularly on https://gov.uk/coronavirus and staff will keep you informed of changes.  By booking your child 
into After School Club, we will assume that you have read and fully understand the terms and conditions of their 
attendance in line with the guidance this provides you. We will therefore not be requesting that you sign additional 
paperwork each day.   
 
In the event of a suspected raised temperature or any other symptoms presenting a possible Covid- 19 infection,  
your child will be isolated with the support of a familiar adult, parents will be telephoned and arrangements will be 
made to collect your child immediately in line with government guidance and be advised to follow the guidance on 
this link for isolation https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance . 
 
Emergency contact numbers need to be current and these contacts will need to be prepared to collect your child on 
these days if you will not be available. 
 
Any child who has been sent home with symptoms will be required to isolate in line with current government 
legislation - https://www.gov.uk/government/publications/coronavirus-covid-19-early-years-and-childcare-
closures/coronavirus-covid-19-early-years-and-childcare-closures 
 
Please do not hesitate to contact me if you would like any further information.  
 
Thanks for working with us and helping us all to stay safe. 
 
Yours sincerely 
 
Lorna Trudgeon 
Centre Manager 
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